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Busyness

is not the same as




H I F Y6 FA i E AT
Think, before We Act
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Necessary

Distractive
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Critical

Wasted



H 3L F g7 85 ol i E A

Prioritize Schedule

Delegate Minimize



H I F Y6 FA i E AT
Plan before You Act

Identify Tasks and Schedule Them...
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Plan: When to do What?

Planning based on the Tasks
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Trim the Unnecessaries




H I F Y6 FA i E AT
Act Wisely while You Act

About Efticiency...

About Balancing...
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Think before You Act...

Plan before You Act...
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Don't just count your days,
make your days count...
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People nowadays take time
far more seriously than eternity.
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But you must not forget this one thing,
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Questions and Discussions




The 7 Habits ot
Highly Effective People

Be Proactive
Begin with the End in Mind

Put First Things First




Time Management - What?
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Event Memo

Notes... Reminders... Memos...
Lack of Mobility
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Selt Management

Schedule... Prioritize... Review...
Not A Objective/Goal Driven Approach



Selt Leadership

- » -

Based on Current Tools +
An Objective/Goal Driven Approach



