Evernote Workshop
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Remember and Reuse (Information)
Plan and Act (Tasks and Priorities)

Think and Develop (Ideas and Concepts)




R I IT’FL%'E.J] ?

rs2 2% ~ Record j =& 7
I %2 55 ~ Remember |

I 3.2 ~Reflect | =57

r%é,_iﬂea > Leamj




= T FHEE Y

R Foil S BT BT - ?
R Fo B AR FE T M T 2
R foili 2 I 7B —F ~ Ap—

R Foill 32 ko (T FKIBH ~ &




TE ANZESDE D EERE |
89 VIEA - FHER, -0




A Candidate Tool:
Evernote




Evernote:
A Note Taking App
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Evernote Basic




2= 3% ~ Installation
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Evernote Web Site T & & 2=




EEZFR 4~ ~ Customer Plan

Premium

Monthly Upload 10 GB
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FE A2 ~ Basic Idea

A " Note ; must be in a ' Notebook
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FE ALz ~ Basic Idea




FE A2 ~ Basic Idea

A ' Shortcut ; can be
a "Note ; or a " Notebook j
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FEE ZEC ~ Composition

Enter, Edit, Format, Copy, Paste
Capture from a Web page (Web Clipper)

Send in through e-mail




J&l1ZF ~ Synchronization




%X I%T5 v Format Tips

Reuse note templates if possible
Use one column-row table for heading

Use Horizontal Line to separate sections




2B $ZR R ~ Organization
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Browse, Search, Share...




TEAEZEE ~ Using Tags

Actions: To Read, To Do, To Develop...
Groups: @RCCC, @CCMC, @DCCE...

Subjects: “Work, /\Service, \Family...




FEECIY E ~ Searching

Browse through hierarchical structure
Sort the Notes based on Title, Dates, Size

Search Notes by Text in All Notes,
in A Notebook, or Notes with a Tac




=T Em ~ Discussion

What is the difference between
a Note in Evernote and a Word document?
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