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tasks, dates...
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A Candidate Tool:
Evernote
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+ Type (or Write)

4+ Copy and Paste

+ Capture trom Web page (Web Clipper)
4+ Send in through e-mail

4+ Take a photo or a voice memo

+ Attach a photo, a figure, or any format of files
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oI E AHIZEE (Tags)?
Examples:
4+ Action Related

(2 B

e To Act, To Process, To Read, To Develop,

(2 B

[o Review, To Pray...

4+ Purpose or Category Related
o For Work, For Service, For Hobby

4+ Group Related
« @NCSU, @RCCC, @CCMC




oI E AHIZEE (Tags)?
More Examples:
4+ Topic or Subject Related

e /\Prayer, /\Faith, /Family

4+ Time Related
e In Today, In Days, In Weeks, In Months

4+ Ranking Related
o "3k % Kk Kk K
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4+ Browse through hierarchical structure
(Stacks, Notebooks, Notes)

4+ Sort the Notes based on Title, Dates, Size, etc.

4+ Search Notes by Text in All Notes, in A
Notebook, or Notes with A Tag

+ Find A Note by Locations

4+ Search through complex search formula
(which can be saved and reuse)




# Evernote " TEIAZEEDE |
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4+ Evernote’s Three [Laws of Data Protection:
e Your Data is Yours

e Your Data is Protected

o Your Data is Portable

4 The Text in the Evernote can further be
encrypted.
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(Remember / Remind / Identify) --- o
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(Reflection / Lesson Learned / Develop) --- ©

+ O -2 RE

(ReSponse / Plarmmg / Prioritize) - -
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(Rev1ew / Evaluatlon / Improve) ---
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o ST EEPLEX : Capture Stage (Anytime)
o SRIBPYEX | Process Stage (Daily)

T 1EPSEX © Review Stage (Weekly)
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o Practice makes it perfect?

e Practice makes it permanent!

o Practice “Right” makes it perfect!
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Tips and Examples for
To Do List

4+ Use Check List format and associate links

4+ Distinguish Time (in sequence) and Importance
(by color coding)

4+ Migrate items from To Do List to Activity Log or
Weekly/Monthly Report for archiving or
reporting purpose

+ Apply and select Action Tags to identify different
to do activities




Tips and Examples for
Christian Note Taking

4+ Using the Following Templates

o Spiritual Journals

e Meeting / Message Notes
e Fellowship / Caring Notes
o Prayer Lists

e Book Reading Notes




Tips and Examples for
Notes Sharing

e Use Notes sharing for book reading fellowship




What’s Next?




What’s Next?

+ Download and Install Evernote Application /
App and Sign Up for an account

+ Start to take notes or migrate your notes.

+ Try it out by organizing your Notebooks,
assigning the Tags, and searching your contents.

+ Also use it for identitying / prioritizing your
tasks, review your actions, develop your ideas,
and accumulate your experiences.




What’s Next?
(Continued)

4+ There is no one right way for note taking...

+ If there is, the only right way is the way that can
let us continue to take notes...

+ EIKMBLER 2K M0 TIBAERE, -




Appendixes


http://tw.rd.yahoo.com/_ylt=A3eg.8143_pQu08AdqXhbB4J/SIG=12qe159uh/EXP=1358647288/**http%3a//tw.dictionary.yahoo.com/dictionary%3fp=appendix%26docid=1005353
http://tw.rd.yahoo.com/_ylt=A3eg.8143_pQu08AdqXhbB4J/SIG=12qe159uh/EXP=1358647288/**http%3a//tw.dictionary.yahoo.com/dictionary%3fp=appendix%26docid=1005353

How to Use Note Taking in
Evaluating Your Life?

4+ Using the Following Templates to Evaluate Your
Life at least once a year...

e My Ultimate Value

e My Goals and Objectives
e« My Major Roles

e My Ultimate Tasks

e My Prioritization




Some Sources for
Christian Note Taking

4+ Copy and Paste the Scriptures from:

o Web: http://www.biblegateway.com

o Web: http: //www.sitw.org
e iOS App: YouVersion

+ Clip the articles from:
o http://odb.org

e http://www.davidjeremiah.org



http://www.biblegateway.com
http://www.biblegateway.com
http://www.sitw.org
http://www.sitw.org
http://odb.org
http://odb.org
http://www.davidjeremiah.org/site/magazine.aspx?tid=email_edevo
http://www.davidjeremiah.org/site/magazine.aspx?tid=email_edevo

Tips tfor Formatting Notes

4+ Reuse note templates it possible

4+ Use one column-row table for heading

4+ Use Horizontal Line to separate sections
+ Use ditferent symbol or coding for sorting
4+ Use ditferent style or color coding

4+ Use Note or URL Links for reterence




Other Note Taking Tips

+ Setup quick access to certain notes, notebooks, or
tags by using shortcut or special symbol sorting

+ Apply Encryption for sensitive information
+ Use Kindle for e-book note taking
4+ Use Sharing Notes for communication

4+ Use note tor Visits or Travels.




How to Use Note Taking in
Project Works?

e Using the Following Templates

e Project Notes

e Project Planning Notes




