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The Rocks in A Jar




EREH8YH & 4p







45
H
{Ho
411
R
upy
Siilng




BRENBIE BT

Q%usyness

is not the same as




Solution

\.
S RN




E e

—éf) T EEFE
B9 ~ BEXELZ o
RE o t5)

FLRL ~ fFidfmTF—17) >




B Eg)E D
Think before We Act
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Necessary

Distractive

Urgent
And
Important

3
Urgent

But Not
Important

Not Urgent
But
Important
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Not Urgent
And
Not Important

Critical

Wasted



Delegate Minimize
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‘Plan before You Act

Identify Tasks and Schedule Them...




Plan: When to do What?

Planning based on the Tasks

17ation based on the lmnortance




Trim the Unnecessaries
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Act Wisely while You Act

About Efticiency...

About Balancing...




Think before You Act...

Plan before You Act...




HILEFEG]E BT

Etfficiency = Increase Productivity
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But you must not forget this one thing,
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Work Hard?
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Work Smart?
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Don't just count your days,
maKe your days count...
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